
Steps to Upload Poster. 

1) Locate the Congratulations Email titled #MS****- Discovery Day- Daytona Beach 
2) At the bottom of the message you will see a hyperlink under “The current version of your event 

is available here:” 

 

3) The link will take you to ERAU Scholarly Commons Landing Page 
4) Log in using your ERNIE Login  

 

 

 

 

 

 



5) Once logged in you will be taken to the your presentation landing page.   

 

6) From this page you will be able to add your poster PDF 

 

To Upload Video or Poster to Website 
 File Type  Size Limit 
Poster  PDF Keep it compressed, 2-5 MB 

 

1) Ensure your files are formatted to the stated requirements.   
 

2) Click on Revise Event and follow these steps to upload your PDF poster. 
 

 

 

 

 

 

 

 

Click on Revise 
Event Button  



3) Scroll Down to Upload Poster/Video Section 

 

 

4) Click on Upload file from your computer. 
5) Click Browse 
6) Select the file and click open 

 

1) Click on Upload from 
your computer.  

2) Click Browse to select 
file.  



7) Fill in “Reason for Update” 
8) Select Submit- Only Click Once and do not close window  

 

 

 

 

9) Once upload is complete you will get this screen 

 

 

 
 
 
 
 
 



 
 
 

10) Once you have uploaded your poster PDF or video you are done. The Screen should look like 
this, showing Native File or PDF..  

 

To Preview Your Presentation Page  

1) From this page you can preview your webpage to see how it will look once published.  

 

 

2) Click on Preview Event 
a. Should have your poster  

 

 

 

 

 

 

If you see Download Native or  
Download PDF file you have uploaded 
your poster or video successfully.  


	To Upload Video or Poster to Website

